Beacon Hospital
Job Description

Job Title Clinical Co-ordinator

Department

Reportsto

Date

Overall Purpose of Job

We will provide exceptional patient care in an eanment where quality, respect,
caring and compassion are at the centre of allavd'de Clinical Co-Coordinator
Nurse is responsible for directing and overseduegdaily activities of the unit on an
assigned shift.

Key Responsibilities and Deliver ables

» Coordinates and directs the daily patient careaijmrs of the unit.

* Analyzes workloads and skill requirements to mesigpt care needs.

» Assesses staff competencies and makes patienagsignments.

» Delegates appropriate tasks to appropriate persaoresistent with legal and
professional guidelines and departmental standards.

* Maintains clear communications with the Clinicalrbe Manager regarding
unit needs and/or incidents.

» Serves as a resource person on the unit.

» Assists with patient care as needed.

» ldentifies appropriate internal controls for depseht; provides mechanisms
to monitor and enforce compliance.

» Performs related duties as required.

Other Duties And Responsibilities

» Utilizes effective time management skills.

» Maintains professional appearance and dress code.

» Complies with guidelines for absence or tardiness

» Attends 75% of unit staff meetings, reads email ather postings.
» Attends all required in-services.

* Wears Identification badge when working.

I nterrelationships

* Maintains good working relationships with other dgments and with
physicians, patients, families and outside agencies



Communicates during the shift with the Nurse Mamage
Demonstrates the ability to delegate tasks andrespilities

Participates in ongoing consultation and collaboratvith physicians and
other care

Providers to maximize patient outcomes and unitifipegoals.
Participates in unit-based and interdepartmentadvities.

Demonstrates willingness to assist co-workers wireneeeded.



Beacon Hospital

Per son Specification

Qualifications * An Board Altranais Registered General Nurse licenggpod
standing.
Experience » Two years clinical experience preferred.
» Candidates must possess teaching abilities, |gaigeygalities,
(Amount and Type) professional judgment, critical thinking and prahlsolving

abilities, and a sense of professional developnituast
demonstrate multi-tasking ability.

* The employee, must speak, read and write gramniigitica
correct English.

» Utilizes effective time management skills

» Participates in unit/section problem solving angravement
of systems.

» Clearly documents all pertinent aspects of patan¢ on the
daily assessment in meditech.

» Adheres to Standard Precautions as appropriate

* The use of protective barriers as appropriate.

» Handling and disposing of infectious waste appedpty.

* Hand hygiene as appropriate.

Job Specific Supervisory Duties
Competenciesand
Knowledge » Responsible for assignment of patient load takimg account

the skill mix of staff.

* Responsible for the direct and indirect patieneaativities of
HCA'’s and unit receptionist

* When applicable, employees must be able to adjest t
essential functions they perform appropriatelyn age of
their patient/customer. Employees must demonstrate
knowledge of the principles of growth and developtrend
the knowledge and skills necessary to provideHergrimary
population of patients served in the departmentplayees
demonstrate the ability to alter care and patiantify
education based on the age or developmental |évkéo
patient. Primary patient population served.

Working Environment:

«  Work environment is located in a comfortable indamra.
» Conditions such as noise, odours, cramped workspaader




fumes could sometimes cause discomfort.

* Moderate to extreme physical effort may be requinech as
walking, standing and lifting materials, equipmentijects,
and/or patients.

» Vision, hearing, talking, and sense of touch abgimust be
adequate enough to enable one to quickly and aetyra
perform tasks such as: reading small print, reattimm
monitoring equipment, defining details, sending egwkiving
clear and accurate verbal communication.

* Frequent periods of concentrated or focused attentill be
needed to interpret visual, auditory, and sensgoyts.

» Shift work may be required.

* Alertness and careful attention to detail will leguired to
avoid injury.

* May be exposed to such occupational hazards as
communicable diseases, radiation, chemotherapageiots,
and disoriented or combative patients.

May be required to be on standby and work extestits in
situations deemed necessary by a designated Dirafthéursing.

Per sonal » All posts in Beacon Hospital require a high levellexibility
Competencies to ensure the delivery of an effective and effitisgrvice.
Therefore, the post holder will be required to destrate
flexibility as and when required by their managkehaspital
management.

Thisjob description isintended to be an outline of the ar eas of responsibility and
deliverables at the time of itswriting. Asthe Hospital and the post holder
develop, thisjob description may be subject to review in light of the changing
needs of the Hospital.
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